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ITOJTOKEHHMNE

OBb OTAEJIE 11O OPTAHU3ALUU YYEBHOI'O ITPOLECCA
TYJbCKOI'O IIOAPA3AEJEHUSA

1. OO0ume noj0KeHus

1.1.  Otaen mo opraHu3anuu y4eoHoro npomecca Tyabckoro moapasaejaenust (nganee —
OTHEN) SIBJISICTCS  CTPYKTYPHBIM  IOJpa3JeliecHneM ABTOHOMHOW  HEKOMMEPUYECKOM
OpraHMW3aIuy  JIOMOJHUTEIBHOTO TpodeccnoHamsHOoro obpa3oBanus «HannoHaTBHBIH
WCCIICIOBATCIIbCKHIA HWHCTUTYT JIOTIOJHUTEIIEHOTO O00pa3oBaHUS H MPOPECCHOHATHHOTO
obyuenus» (nanee — O6pa3oBarenbHas OpraHu3aIys).
1.2.  Hacrosmee [Tonoxenue 00 oTaeie Mo OpraHu3auu yaeOHoro mporecca Tyirbeckoro
nonpazaenenust (manee — I[lomoxenwe) omnpeaenser 3amayd, GQYHKIAA, TpaBa u
OTBETCTBEHHOCTb OTJIENA, KaK CTPYKTYPHOTO Mo Ipa3iencHus OO0pa3oBaTeIbHON OpraHu3aIiy.
1.3. Ormen mnomuuHsAETCS  HEMOCPEJACTBEHHO  pykoBojauTento  OOpazoBaTelbHOU
OpraHu3aIiy.
1.4. CospaHue, peopranuzanys 1 JUKBUIAIUS OTAEa IPOBOAUTCA Ha OCHOBAaHHUH MPUKa3a
pykoBoauTessi OOpa3oBaTeIbHON OpraHU3aIlHH.
1.5. KonuyecTBeHHbIII  cOoCTaB  OTHeNa  ONpeAeNsieTcss  IUTaTHbIM  pacHucaHHEeM
OO6pazoBarenbHON OpraHU3alMy U YTBEpKIaeTcs MpuKa3oM pykoBoautesns OOpa3oBaTenbHOM
OpraHu3aliu.
1.6. B cBoeii nesATenbHOCTH OT/IEN PYKOBOJCTBYETCS:

- TpynoBsiM 3akoHOAaTENBCTBOM Poccuiickoit @enepanuu;

- HOPMAaTHBHO-IIPAaBOBBIMH aKTaMH B cepe oOpa3oBaHuUs;

- YcraBom Ob6pazoBaTenbHON OpraHU3allky;

- IlpaBunamu BHYTpEHHETO TPYAOBOIO PACIOPsIKa;

- IlpaBunamu no oxpaHe TpyjAa, TEXHUKH 0€30MACHOCTH, MOXKAPHOI 0€30MaCHOCTH;

- MpUKa3aMH U pacnopsHDKeHUAMH pykoBoauTenst OO6pa3oBaTeIbHON OpraHU3allNy;

- HacrosmuM [lonoxenuem;

JOJIKHOCTHBIMU MHCTPYKIUSMU PAOOTHUKOB OT/ENA.

2. 3amaum otraeia

2.1.  Peanuzanus enuHoi crpateruu OO0pazoBaTeabHON OpraHU3alyy B YaCTH OpraHU3aluu
U OCYIIECTBJIEHUS 00pa30BaTEIbHON JeITEeIbHOCTH.

2.2.  OrmeHka pe3ylbTaTUBHOCTH 00pa30BaTeIbHON JEATEIbHOCTH Ul NPUHATHS pelieHuH
pykoBoauTesieM OOpa30BaTebHOM OpraHnu3aIiy.

2.3. OpraHuzanus KaueCTBEHHOTO OCYIIECTBJICHUs 0Opa30BaTeNIbHOM JAEATENbHOCTH U
oOecrieyeHre ycloBUH JUIsl €e COBEPLICHCTBOBAHMS.



2.4. PazpaboTka MEpONpHUATHI MO ONTUMHU3AIMH W COBEPIICHCTBOBAHHIO IPOIIECCOB U
IIPOLIEYP, MOBBILIEHUIO PE3YJIBTATUBHOCTH.

2.5.  KoopauHupoBaHHE CTPYKTYPHBIX MOApa3AeiICHUN, 3aJeiCTBOBAHHBIX B IIPOLIECCE
OpraHM3alUK U OCYIIECTBICHUS 00pa30BaTEIbHON AEATEILHOCTH.

3. DYyHKIUHN 0TAeIA

3.1.  Opranmzanus cOOCTBEHHOU AEATEIBHOCTH OT/IENA.

3.2.  KoopauHanus AesTEIbHOCTH MHBIX CTPYKTYPHBIX HojpasnencHuii OOpa3oBaTenbHON
OpraHu3aIuH.

3.3. Benenue, XxpaHeHHE W MOJATOTOBKA K Iepeade B apXvB JIMYHBIX JeNT 0OydJarOmIUXCs
(oOyuaBmMXCsl), TPOTOKOJOB, MPUKA30B, >KYPHAIOB (KHHUT) pPETHCTPAllUM, BEIOMOCTEH
BBIJIAYH.

3.4.  Opranuzanus Mpoueayp 1o nepeBoy, OTYUCICHHIO 00YJAIOIIUXCS U BOCCTAHOBJICHUIO
00yJaBIINXCA.

3.5. BexeHue nenonpon3BoICTBA B YaCTH OpPTraHU3aIMK 00pa30BaTeIbHOTO MpoIiecca.

3.6. KoncymerupoBanue oOydaronuxcs (oOydaBiuxcs). CBOCBPEeMEHHOE W HaJUIeKaIee
ohopMIIEeHHE CTIPABOK, B TOM YHCJIE M CIIPABOK 00 00yUEHHH UJIH O TIepruoie 0OydeHUsI, OTBETOB
Ha 3aIpPOCHI.

3.7. VYuactme B pa3paboTke JIOKaTbHBIX akToB (OOpa3oBaTeNbHOW OpraHW3allvy,
KacaloluXxcsl OpraHu3anuy o0pa3oBaTebHOTO Mpolecca.

3.8.  KonTtpons 3a cobmoieHneM 00yJaronuMucs MPaBUil BHYTPEHHETO PacTopsiIKa.

3.9. ®opmupoBaHHE OTYETOB O JWHAMHKE OCHOBHBIX ITOKa3aTelel o0Opa3oBaTeIbHOU
JEeSITENbHOCTH T10 3aIpocy pykoBoauTesnss OO0pa3oBaTeIbHON OpraHu3aluu.

3.10. CocraBineHne | MNPEIOCTaBICHUE CBEICHUHW U CHpaBoK 00 oOpa3oBaTeIbHOM
JEeSITeIbHOCTH T10 3ampocy pykoBoauTesnss OO0pazoBaTesIbHON OpraHu3aluy.

3.11. O06sa3auHOCTH PabOTHHUKOB orzaeia 110 COOTBETCTBYIOIIEH JIOJKHOCTH
YCTaHABIMBAIOTCA JOJKHOCTHBIMHU UHCTPYKIHUSMHU.

4, IIpaBa oTnena

4.1. OmnpenensTb OCHOBHbIE HAIPABJICHUS JEATEIBHOCTH MO peain3aluy Leled u 3az1ad,
CTOSILIMX Nepe]] OTACTIOM.

4.2. Hcnonp3oBaTh HayyHylo, HH(QOPMALMOHHYIO, MaTepHalbHO-TEXHUUYECKYI0 0a3y
OO6pa3oBarenbHOI OpraHU3aLuy.

4.3. 3ampamuBaTh Yy CTPYKTYpHBIX HojpaszeneHuii OOpa3oBaTeIbHON OpraHu3alu
uHbOpMaLMIO, MaTepuajbl W JOKYMEHTBI, HEOOXOOUMBIE JJIsI OCYIIECTBJICHUS CBOEH
JESITEIBHOCTH.

4.4. IlpuBnexkaTb €  COIVIaCHUSl  PYKOBOJMTENEH  CTPYKTYpPHBIX  MOJpa3JeseHHH
OOpa3oBarenbHON OpraHuM3aluy  paOOTHMKOB ATHUX IMOJpa3eleHUi K COBMECTHOM
JEeATeIbHOCTH 0 COTJIACOBAHUIO ¢ pyKoBoauTeseM OOpa30BaTebHOM OpraHu3aIum.

45. B ycTaHOBIEHHOM TOpSJKE BBIHOCUTH Ha PAaCCMOTPEHUE  PYKOBOIMTEINS
OO6pa3oBarenbHON OpraHM3aluy NPEIoKeHUsT 00 OTMEHE, U3MEHEHHUSX U JIOTIOJIHEHUSX B
nokanbHbIe akThl OOpa30BaTENIbHON OpraHu3aIIH.



4.6.  YdyacTBOBaTh B COBEIIAHUSAX, IPOBOAUMBIX PYKOBOJCTBOM II0 BOIIPOCAM, KAaCAIOITUMCS
JEATEIbHOCTH OTAENA.

5. OTBeTCTBEHHOCTH O0TIEJIA

5.1. PaboTHHKHM OTAeNa HECYT MaTepHAIbHYIO, AUCHUILIMHAPHYIO, aIMUHUCTPATHBHYIO U
HHBIC MPEAYCMOTPEHHBIE  3aKOHOAATEIBCTBOM Poccuiickoit denepanuu, BUJIbI
OTBETCTBEHHOCTH, B TOM UYHUCIIE 3a:

- OpraHu3aluio paboThl, HEKAUECTBEHHOE U HEIOJIHOE MCIIOJIHEHUE 3a/1ad U (PYHKIUH,
BO3JIO’KEHHBIX Ha OT/IEJI, HEBBINOJIHEHHE B IOJTHOM 00BbEME U B YCTAHOBIIEHHBIE CPOKH
MPUKA30B, pACMOpPsHKEHUH U mopydeHudd  pykoBoaurtens  OOpa3zoBaTesbHOMN
OpraHu3aIuiy;

- HecoOuoieHne 3aKOHO/IaTEIbCTBA Poccniickoit denepanny, VYcraBa
OO6pazoBarenbHON opraHu3anuu, HacTosero [lonoxeHus, ToKanbHbBIX HOPMATHBHBIX
akToB OOpa3zoBaTeIbHON OpraHU3allly;

- JIOCTOBEpPHOCTb MH(OpPMaLINH, IPEACTABIIAEMOI OTAEIOM PYKOBOJICTBY;

- NpUYMHEHHE MaTepHaJbHOrO yilepba padoTojaTento — B Ipeaesiax, ONpeleIeHHbIX
JEUCTBYIOIIMM TPYIOBBIM W TPaXIAHCKUM 3aKOHOJATENIbCTBOM Poccuiickoit
denepanuu;

- COXpaHHOCTb  MHpoOpMamMM  (IOKYMEHTOB), WX  yTpary,  pasrjaiieHue
KOH(pUIEHIIMATBbHON HMH(pOpPMAIUK, MEPCOHATBHBIX JTaHHBIX KOTOPHIMH pPAacIoJiaraet
OTJIeN WIM KOTOpbIE CTadd W3BECTHBI PAOOTHUKY OTHENia B CBSI3U C UCIHOJHEHHEM
JOJIKHOCTHBIX 00S3aHHOCTEH;

- COCTOSIHME TPYAOBOM M HCIIOJIHUTENbCKOW IUCLUMILUIMHBI B OTJENE, HEBBIMOIHEHUE
(b YHKIIMOHATBHBIX 00s13aHHOCTEH;

- HEWCIOJHEHHE WIM HEHaJyIeKallee HCHOJHEHUE 00s3aHHOCTEH, MpeaycMOTPEHHON
JNOJKHOCTHBIMA HMHCTPYKIHMSIMU B TOPSIKE, ONpeAeieHHOM TpyaoBBIM KOJIEKCOM
Poccuiickoit @enepanuu.



